SC Form a Foreign Stock Corporation in

the Clerk’s Information System

STATE CORPORATION
COMMISSION

Stock corporations are authorized to issue shares to persons who become shareholders (the owners of the
corporation) and are usually formed to generate a profit for the shareholders. This how-to guide will walk you
through forming a Foreign Stock Corporation online in the new Clerk’s Information System (CIS)
https://cis.scc.virginia.gov/.

Use the Foreign Business Registration Checklist to complete this filing. This checklist shows all required
documents you'll need.

Log on to CIS at https://cis.scc.virginia.gov.
Note: Google Chrome, Internet Explorer, or
Microsoft Edge are recommended.

Business Entities
Name Reservations/Registrations/Fictitious Name

Dashboard | : New Businesses
Click Online Services on the top left. f Existing Businesses
New Foreign Businesses
DASHBOARD —
. . . Registration Fee
e Under Business Entities, click New Existing Foreign Businesses

Annual Reports (Corporations)

Foreign Businesses.

CREATING A BUSINESS

1 am filing a formation for a: [@

Make sure the Foreign Entity button is

Business Entity Type:* Sele P

selected. Select Stock Corporation from

the drop-down and click Continue. = e °
e Review the business entity name o

information.
e If you have reserved a name, — — —

: B A proposed business entity name must be distinguishable upon the records of the Commission from the names of all
CIIC k the radlo button next to ::::rev::?Lr:e::ee:yti:::ére;:f:;::neral partnerships, and from names that have been designated, registered, or b
Yes to u pdate the page' A result that a proposed name is distinguishable is not the equivalent of a determination that it is acceptable. For

H H example, an acceptable proposed name must include an appropriate entity designator (e.g., “LLC"), if required, and
Oth erWISe, J u m p to Step 10 . may not include words and designations that imply the business entity will engage in a particular business activity,
. . - unless it will actually conduct such business (e.g., “bank”), or words that are prohibited by law.
Note: Reserving a hame is not
For more information, see Business Entity Names FAQs or contact the Clerk’s Office at (804) 371-9733 or toll-free

req U I red . Virginia, 1-866-722-2651, or by email at SCCeFile@scc.virginia.gov.

e Enter the Reservation ID and
Reservation PlN' Do you have a name reserved es (Ho

Note: The ID and PIN can be found e e
in the “Application for Reservation of esenaten e
Name Acceptance’letter located in
the Correspondence dropdown on
your dashboard.

e Click Search.

Update Name I a
"

Review the Entity Name that appears.
If correct, click Update Name and g e
then click Next on the bottom right. = =

www.scc.virginia.gov/clk



https://cis.scc.virginia.gov/
https://cis.scc.virginia.gov/
https://scc.virginia.gov/getattachment/a701644b-a413-4b15-b5b5-5c13003e9ad0/Foreign-Registration-Checklist.pdf

Form a Foreign Stock Corporation

If you have not reserved a name, you must check
that your proposed name is available and ST —
acceptable. Click the radio button next to No. reserved?

Entity Mame:* | Example 2 for this Guide

Enter an Entity Name and click Check Availability. —Li
@ Check Availability
@ Once the system indicates the name is available
Next

and acceptable, click Next. m

Yes) Mo

Enter the Entity Email Address and/or Contact
Number.

APPLICATION FOR A CERTIFICATE OF AUTHORITY TO TRANSACT BUSINESS IN VIRGINIA

Choose an Industry Code from the Business Type
drop-down.
Note: Most select “0 - General’.

Under Duration, select if the entity is intended to exist forever
(perpetual) or enter the date it will end.
Note: Most select “Perpetual”.

Enter the number of Total Shares authorized that is listed on
the home state articles of incorporation.

a Complete all fields marked with an asterisk (*) in the
Jurisdiction of Formation and Date of Formation section.

@ compicte the Name secton and clck T |

N eXt ' Registered Agent Search
@ Indicate if the Registered Agent (RA) will . © il [ Jonis
be an Individual or an Entity. They must e ﬂ _—

be in Virginia and have a Virginia
address. If the RA will be an Entity,

SEARCH RESULTS

check the Entity radio button. O] — o % A
) N 090 uuun I < Active
Enter the Entity Name or —— v N
: L, Caarnrh 0 | o 090900 o I Us A Active
Entity ID and click Search. [— - _
] reeeeeenel | Active
P.C. USA
e Click the radio button to the left of L DR e e
the desired entity name.
Note: Clicking the green Entity ID will GI
open entity information in a different tab.

Registered jugent Office Address

Q Make sure all fields marked with an asterisk (*)
are filled in.

Q Click Next. = | @

www.scc.virginia.gov/clk 2




Form a Foreign Stock Corporation

@ If the Registered Agent (RA) will be an Individual, check the
Individual radio button. You can search for an existing RA or

create a new individual RA.

To search for an existing RA:

VN Enter their Last Name and click Search.

=¥ Under Search Results, click the radio
button next to the desired RA’'s name.

Select the RA Capacity from the drop-
down menu.

Dl Review and confirm all fields marked
with an asterisk (*) are filled in.

=N Click Next.

To create a new Individual RA:

Registered Agent Search

I Last Mame:®
St

E]Incliwdua\ Entity
Typet

First Mame:

Middle Name:

ffix: -- Select

Update Registered Agent Information

VIRGINIA

CITY, VA, 23968, USA

| RA Capaci

| ic|

10 |

Registered Agent Office ress

Email Address:

Create Registered Agent

Click Create Individual RA.

In the pop up window, complete all
fields marked with an asterisk (*).

Click Done.

Review the Registered Agent

RA Capacity:*
First Name:*

Last Name:*

Registered Agent Office Address

Address Line 1:*

-- Select -

Country* | United States
City/Town:*
Locality: * | __ gelect -

v

Middle Name:
Suffix: | -- Select -- v

Address Line 2:

Zip Code:*
Stater | yirqinia v

Email Address:

Information and the Registered

(=] (=]

Agent Office Address.

Click Next.

ldress

Enter the Principal Office Address
information. Complete all fields marked
with an asterisk (*).

@ Click Next.

www.scc.virginia.gov/clk

Attention:

Address Line 1:*

Country:™

City/Town:™

United States

R
il .
m

Address Line 2

Zip Code™

State:” v




Form a Foreign Stock Corporation

@ Enter the Principal Information, completing

all fields marked with an asterisk (*).
Click Add Principal.

Click OK in the pop-up box.

The principal information will populate. Click

Next.

Check whether the entity was
previously registered in Virginia by
entering the Entity Name or Entity
ID.

Click Search.
If no records were found, click OK.

If records were found, click the Select
button next to your business’s name.
DO NOT click the green entity name.

Click Add Entity.

Click Next.

Upload certified articles of incorporation and

all amendments. They must have been
certified within the past 12 months. To
upload documents, check the uploaded
document will act as the filing image
radio button.

Click Attach and select the file you
want to upload.

Click Next.

www.scc.virginia.gov/clk

APPLICATION FOR A CERTIFICATE OF AUTHORITY TO TRANSACT BUSINESS IN VIRGINIA

Title Information

First N Middle Namy
Last Nam Suffix
[ same as Principal Office Add
Address Line 1:* Address Line
= - ip Cod
CityTe

Mary Smith

Principal Saved Successfully

312N 2nd st Richmond, VA, 23219, (@@
UsA

entity was previously registered in Virginia, search by name or entity ID.

@ l:l
T T P v, Gbap i
S e S S
@ ,,,,, o
Entity ID Name Name Type Type Jurisdiction Status Status Date Action
F1879578 o

Legal Name Stock Corporation N Inactive 09/29/2016 12:00 AM @

the uploaded document will act as the filing image.

m will create a filing image based on the information you entered. Alternatively you may upload your own
e document. The upload will result in the document being reviewed by the Clerk's Office prior to filing.
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&' Documents

Work Sans
¥ Downloads 4% C103_Crum (1)
D Music % Defoult
ﬂ & Pictures ) eCKM Overview and FAQ_1
| @ Videos 25 Email-All

Exemple_Knowledge Mansgement Adviser resp... |

a8 Windows ( 0 Exe 0
- +) sccS4d

—_— 4 SOP-Template
= Knowledgel =
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Form a Foreign Stock Corporation

Indicate if you are signing as an Individual
or On Behalf of Business Entity by
checking the appropriate radio button.

Complete all fields with an asterisk (*) in
the Signature Information section.

The undersigned affirms that the information contained in this electronic submission is accurate and complete and that
the undersigned is legally authorized to sign the document. The undersigned acknowledges that it is unlawful to sign a

document that is false in W\ respect with the intent that it be delivered to the Commission for filing.

Signing as;

dividual Behalf of
usiness Entity

Click Add.
@ Click OK in the pop-up box.

Entity Information
Entity Name:* Entity Type:™ | -- Select - v
Signature
— Signature:™ Title:* | Incorporator
Printed Name
Signature:™ Titler® | Incorporator
Printed Name First Name?”™ Middle Name:
First Name:* Middle Name: Last HName:* Suffic: | — Select - M
Last Name:* Suffic | - Select v | |
The signature information @ @
. . p e DecumEetanon e ek CempaenoT gz eapocstae ﬂ
will populate. Click Next. ,
Signature Added Successfully
-

Review each section of the Application for a
Certificate of Authority to Transact
Business in Virginia and make any edits, as
necessary.

Click Go To Payment Details on the bottom
right.

@ Click Add To Shopping Cart.

@ Click Checkout.

SHOPPING CART

Payment Policy

. You will not be abl

ation once the paymant process is initiated. |

Grand Total: $75.00

DocHelp, Inc

www.scc.virginia.gov/clk

=

REVIEW OF APPLICATION FOR A CERTIFICATE OF AUTHORITY TO TRANSACT BUSINESS IN VIRGINIA

PAYMENT DETAILS

Document Type Fee
Application for a Certificate of Authority 1o Transact Business in Virginia $25.00

Processing Options

1 Same Day 520000
> Next Day $10000

® Regular $000

Document Total

Bl nformation




Form a Foreign Stock Corporation

Click Go To Payment.

Filings Grand Total: $75.00

Document Type Entity Namo Croated Date/Timo Foo

In the Confirmation pop-up window, click I Kk it Rty Toment B Kl Dok [t
Agree.

Note: You will be taken to a site administered
by LexisNexis to complete your payment.

Enter yOUf' BI I I I n g Ad d r eSS and Pay m ent | acknowledge that | have reviewed all information entered for inclusion in the document(s) | am

filing/submitting and confirm the information is accurate and complete. After a filing is

I nfo r m ati O n , Completin g A” fieIdS Wi‘th an asterisk (*) . completed, inaccurate information can only be corrected by making an additional filing, which

will require the payment of additional fees in most cases

You mUSt com plete the Captc h a field . If you do not receive a confirmation page, please use the Feedback button on the home page to

let us know.

Click Continue.

Check the Acknowledgement radio button and click
Pay Now.

Note: Do not close the browser window.

Expiration Manth®

illing Zip Code* Expiration Year* v

You will be directed to a confirmation screen.

Billing Address Line1* Security Code*

Billng Address Line2 ‘ve provided this sample
ard to assist you in
finding the

curity code.
Billing City*

Billng State* v Captcha

Enter Captcha

Confirm E-mail*

Cancel Continue

Agency Amount $75.00
LexisNexis Service Fee $.00
Total Amount $75.00 CONFIRMATION
Billing Address Payment Information
Billing First Name Jane TR
Billing Last Name Doe
= Card Number ~ eessssssse 0248
Billing Zip Code 23219 (MASTERCARD)
ress Linel 123 /iy Srest Expiration Date 05/2022 o
xpiration / Submission Successful
lling Address Line2
Billing City Richmond ’ =5 s
Y Payment Authorization Payment Confirmation Number: 20000278
Billing State VA
Billing Country United States of America Total Amount $75.00 Entity PFT—
E-mail jane.doe@gmail.com Acknowledgment Document Type Name Date/Time Fee Status
Phone Number (804) 3719733 By checking this box, I am authorizing the payment of Application for a Certificate of Authority to Transact DocHelp. 03/27/2020 04:40 PM $75.00 Submitted For
e bill amount plus the LexisNexis Service Fee. Business in Virginia Inc Processing
Total Paid:  $75.00
2 A PDF copy of your evidence can be accessed from Correspondence
Previous Page Pay Now ¢ UCC Fiing/Business Entity Submissions section of your dashboard

www.scc.virginia.gov/clk




